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Hellgate Elementary School District       7060 

Operational Services 
 

School Safety - 7060 
 

The Board recognizes that safety and health standards should be incorporated into all aspects 

of the operation of the District. Rules for safety and prevention of accidents will be posted in 

compliance with Montana Safety Culture Act and the Montana Safety Act. Injuries and 

accidents will be reported to the District office. 

 

The Superintendent will develop a plan of fire, civil defense, tornado, and earthquake warning, 

protection, and evacuation. This plan and procedures will be discussed and distributed to each 

teacher at the beginning of each school year. There will be at least eight 

(8) disaster drills a year, four (4) of which will be fire drills. All teachers will discuss fire drill 

procedures with their class at the beginning of each year and will have them posted in a 

conspicuous place next to the exit door. A record will be kept of all fire drills. The drills will 

be held at different hours of the day or evening to avoid distinction between drills and actual 

disasters. 

 

The Superintendent will develop safety and health standards that comply with the Montana 

Safety Culture Act. 

 

School Closure 
 

The Superintendent is authorized to close the schools in the event of hazardous weather or 

other emergencies that threaten the safety of students, staff members, or school property. 

Specific procedures for school closures may be found in the District’s Safety Plan. 

 

Hazardous and Infectious Materials 
 

The Superintendent shall take all reasonable measures to protect the safety of District 

personnel, students, and visitors on District premises from risks associated with hazardous 

materials, including pesticide, and infectious materials. Specific procedures for handling 

hazardous or infectious materials may be found in the District’s Safety Plan. 

 
Legal References: § 20-1-401, MCA Disaster drills 

 § 20-1-402, MCA Number of disaster drills required – 

  time of drills to vary 

 § 20-1-801, et al., MCA Emergency School Closure 

 §§ 39-71-1501, MCA Montana Safety Culture Act 

 §§ 50-71-311, MCA Montana Safety Act 
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Hellgate Elementary 

Safety Procedure Handbook 

School Year 2019-2020 

"A great place to learn" 
 

 

 
 

 

 

 

 

Universal Precautions and Infection Control… 
 

Universal precautions are intended to prevent the transmission of infections and diseases of all types, 

as well as to decrease the risk of exposure for all School Department employees and students. These 

precautions must be used at all times. 

 

Universal Precautions Pertaining to Blood and Body Fluids 

The single most important step in preventing exposure to and transmission of any infection is anticipating 

potential contact with infectious materials in routine as well as emergency situations. Proper hand 

washing, the use of barriers, and appropriate disposal of waste products are essential techniques 

of infection control. Using common sense in the application of these measures will enhance 

protection of both the care-giver and other persons. Students should be encouraged to care for their 

own injuries, when possible, under the supervision of a care-giver. 

 

Hand Washing 

Proper hand washing is crucial to preventing the spread of infection. Use of running water, lathering 

soap and using friction to clean all surfaces of the hand is important. Rinse well with running 

water and dry hands with paper towels. 

 Hands should be washed before physical contact whenever possible and after the 

contact is completed. 

 If hands (or other skin) become soiled with blood or body fluids, they should be 

washed immediately. 

 Hands should be washed whether gloves or a barrier are used. 

 

 

http://www.bing.com/images/search?q=workplace+safety+picture&view=detailv2&&&id=7B6DB1EF239B416769539F0C2653C6D86799F3FE&selectedIndex=5&ccid=kFZFgSN2&simid=608038649577343023&thid=JN.6P5GmNfIPavsqIbn1dI4ww
http://www.bing.com/images/search?q=workplace+safety+picture&view=detailv2&&&id=41E40D8D55265C06D5FECFC06CCB4DB107D6E241&selectedIndex=11&ccid=z6XxhyQR&simid=607986036235700451&thid=JN.QAFwUNDC%2b7uSYisYrK3BFw
http://www.bing.com/images/search?q=workplace+safety+picture&view=detailv2&&&id=64E22083E8CED0C031BAED402210813078CC4DED&selectedIndex=0&ccid=XsxePJmP&simid=607989278933257431&thid=JN.fjD0tRiZDR5r84OJng8HJg
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Barriers 

Barriers include disposable gloves, tissues, paper towels, gauze, cotton, etc. (anything which puts 

something between the care-giver and the affected area). The use of a barrier is intended to reduce 

the risk of contact with blood and body fluids for the care-giver as well as to control the spread of 

infectious agents from person to person. It is essential that appropriate barriers be used at all times. 

 

Gloves should be worn when direct care of the person may involve contact with blood or body fluids. 

For infection control, it is recommended that gloves or a barrier be used as well for contact with 

urine, feces, and respiratory secretions. Gloves should be disposed of after each use and not reused. 

 Gloves should be worn when changing diapers. 

 Gloves should be worn when providing mouth or nose care. 

 Gloves should be worn if the care-giver has broken skin on the hands (even around the 

nails.) 

 Gloves should be worn when cleaning up spills of blood (e.g., nosebleeds) or body fluids 

and waste. 

 

Disposal of Waste 

All trash contaminated with blood or body fluids (i.e. sanitary napkins, paper towels, tissues, 

etc.) after being wrapped in a barrier, should be placed in a plastic bag which is then sealed. 

This bag should be placed in a second plastic bag which is also sealed. The double-bagged 

waste can then be thrown in the garbage, out of the reach of others. 

 

Clean-up 

Spills of blood and body fluids should be cleaned up immediately. 

 Wear gloves. 

 Mop up the spill with paper towels or other absorbent material. 

 Using a solution of one part household bleach in ten parts of water, wash the area 

well. 

 Clean the object which caused the injury. 

 Dispose of gloves, soiled towels and other waste in a sealed double plastic bag in the 

garbage as outlined previously. 

 

Regular cleaning of surfaces such as toilet seats and table tops can be done with the standard 

cleaning solution already used or the bleach solution outlined above on a daily basis or more 

frequently as needed. 

Trash from the health office and bathrooms should always be double-bagged.  

 

Accidental Exposure 

If accidental exposure to blood, body products or body fluids occurs, the following 

procedure should be used. 

 Always wash the contaminated area immediately with soap and water. 

 If a mucous membrane splash (eye or mouth) or contamination of broken skin occurs, 

irrigate and/or wash the area thoroughly. 

 If a cut or puncture injury occurs, wash the area thoroughly with soap and water.  

 

Any questions regarding the use of these precautions should be directed to the school nurse. 
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EMERGENCY COMMUNICATION WITH 

PARENTS AND THE MEDIA 

  

   GENERAL INFORMATION 

 

1. In order to provide consistent information in reference to the event or emergency (including 

school closures), it is best to have one spokesman who communicates with the news media 

and community.  The superintendent or one of the building principals will assume that 

responsibility and will prepare a written statement that will be used in this communication. 

2. If you are contacted and no one is available to speak with the media, or you feel an obligation 

to respond to the individual, remember the following: 

 Provide accurate information.  Share only what you know to be true and keep your 

response brief and concise. 

 If you do not know the answer, indicate “I don’t know, but I’ll find out”. 

 If information is known, but you cannot supply it, say so and explain why (i.e. an 

injured student’s parents have not been contacted as of this time and you do not want 

to release their name). 

 Speak clearly and briefly.  Do not elaborate your answer.  Take time to think about 

your answer before responding so it is accurate and concise.  If a reporter asks you a 

personal question, share only what you feel comfortable sharing.  It is acceptable to 

say “I do not feel comfortable talking about this, thus I have no comment”.  
 

TEACHERS  
 

1. The administration will attempt to handle all media and parent communications.  All 

inquiries should be referred to them.   

2. Direct students to not use telephones for outgoing calls.  This prevents lines from being 

tied up that might be needed for emergency communication and insures that information 

leaving this school or district is correct and consistent. 

3. If special help is needed in your classroom, please contact your building office. 

 

ADMINISTRATION 
 

1. The superintendent’s office will coordinate contact with necessary authorities and all media, 

staff members and family members. 

2. A written statement should be prepared to answer questions from the community or parents 

that briefly explains the situation, advising we are handling the situation and directions and 

other information will be released over KPAX-TV, KECI-TV, KTMF-TV and local radio 

stations (KGVO/KYSS, KZOQ/KYLT, KDXT, KMSO, etc.), we are currently handling the 

emergency and our staff is busy making sure our students are safe. 

3. If no one is available to speak with the media have the secretaries give the following 

message:  If contacted by phone “I’m sorry, I can’t talk to you right now” or “I’m sorry, the 

principal can’t talk to you right now.  We are busy making sure students and staff are taken 

care of.  Please give me your number and we will return a call to you as soon as possible and 
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will try to keep the television and radio stations advised of any update”.  If the media comes 

to the school, indicate “I’m sorry, I can’t talk right now” or “I’m sorry, the principal cannot 

talk to you right now.  We’re busy making sure all students are safe and taken care of.  We 

really can’t have any distractions in the buildings so I’ll have to ask you to wait outside and 

an administrator will be here to help you shortly.  Thanks for your understanding”. 

4. If necessary to broadcast an emergency message over the Missoula Emergency Action 

Notification System (MEANS) call 728-0911. 

5. Keep the board and media informed of the situation. 

 

 

 


